Go to the activities tab to request an event

Take advantage of events and high impact practices. Request New Activity |

Se by name, level, or competenc o
Competencies v Types v Experience tags v Levels v
Upcoming Al Pending Approval My Requests Expired Completed
Community and Civic Engagement Aug 20, 2023, 8:00 AM EDT

-> Apr 26, 2024, 11:59 PM EDT
0/50

Addedby B

Health and Wellness Aug 20, 2023, 8:00 AM EDT
-> Apr 26, 2024, 11:59 PM EDT
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Select event

What kind of activity do you want to create?

Task

1l

E Event
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Add the event’s details

Type Detail Validation evel and Competer

@ Describe the event you are creating.

Title 161 Chara ef
(Required) Fronta Hall: Mid-Semester Floor Meeting
| Description * 4932 Characters left

BI =

iii

i =X JC IC
(Required)
Mandatory floor meeting for all residents to prepare for fall break.
Link. Provide students with a url to more details, Optiona 2 ers lef
Link Title. Provide a short title that describes the link. Optional 200 Characters lef
Qb T
Incentive O 140 acters lef
(Optional)
tt ) expe 57 Optio
(Required) | |Frontakall x || Floor Meeting x _ Tagging the event will allow you to easily search for all your events in the activities tab!

| s this activity assoclated with any employers? Optiona
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Use the QR code to take attendance at your event

Back [

Type Detail Validation Level and Competencies Date Previev

Choose how your students will receive credit for this event.

You will receive a smart code for this event, and can download it from the activities page at any time Qo

A QR code will be emailed to you upon approval of the event by an administrator. You can also pull the QR code from Suitable
at any time.
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Select the level and competency for your event

Back

Type

Points awarded for completion: 10

Level 1 Level 2 Level 3

Detail Validation Level and Competencies Date

% Select a level and competencies that are appropriate for your event.

Always select “Level 1” and select just one
competency that you feel you and your students will
use the most during your event.

Level 4 Level 5

and Inclusion

ritical and Complex Thinking

. Commitment to Diversity, Equity
 Criti
5]

. Quantitative and Technological Literacy/Agility

. Teamwork and Collaboration

© 2019 Suitable. Confidential and Proprietary.




Set the date, time, and location of your event

Type Detai Validation Level and Competencies Date

@ When does this event start and end?

Required for events *

Select a date range for your activity.

t date End date

AM Eastern (most creas) AM Eastern (most areas)

location. Optiona 100 Characters left

— Don't forget to add the location of your event so that students know where it will be held!
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Preview and send for approval by an administrator

Back

Type

Detail Validation Level and Competencies

@ Preview the event you have created. Edit or approve the activity.

Activity Details

Points awarded for completion: 10

@ Franta Hall: Mid-Semester Floor Meeting

Level 1 G

Added by

Preview

Nov 17, 2023, 7:00 PM EST
= Nov 17, 2023, 8:00 PMEST
Q Franta Hall

10pts |

e Once your event is approved, you will receive the Event Code to your email address.
e Once the event ends, you will receive an Attendance Report to your email address.
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After approval by an administrator

Take advantage of events and high impact practices.

Search activity by name, level, or competency o

Competencies v Types v Experience tags v Levels v

Upcoming All  Pending Approval My Requests Expired Completed

E Club Meeting Nov 27, 2023, 11:00 AM EST
— 9 NOV 27’ ZOQQ 12:N0. DM ECT

Copy Activity

Pull Completion Report

Level 1 0 Get Smart Code

Added by Economics Club

¢ You can pull the QR code at anytime by going to the activities you have submitted. Then
click the 3 dots to the right and “Get Smart Code”.

e After your event, you are able to download an attendance report by clicking “Pull
Completion Report”.
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Want your event/meeting publicized?

e Click "Forms" on your side bar. Here you'll find the "Event Flyer Submission" form where
you can upload your flyer.

e Make sure your flyers are horizontal and that your event is added to ADMIRAL.
e A three day notice is appreciated to be sure we have time to process.

Fouomrnana LRTETTE L R ) LY RN e

Active Forms

Audlance typea v Privacy v My subrmis

Last Updated ~ Date Created & Title & Published

E Event Flyer Submission

Daote Created Lost Updated Published At Archived At
01723725 02/05/25 02705725 MAA

Bk Suolbebda ARMIDATD AD Mads Fledlaeeal
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